WESTCLIFF HIGH SCHOOL FOR BOYS
COVID-19 Risk Assessment Record Form

Assessor(s):

Mrs K Mumford (Second Deputy Head, Miss E Lewis (Facilities & Premises Officer)
Ratified by Mr M Skelly (Headmaster)
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Description of Task/Activity/Area/Premises etc. Delivering Education during the COVID-19 Pandemic from 1 September 2020

What are the hazards? Who might be What are you already doing? What is the What further action, if any, is Action What is the risk
harmed and how? List the control measures already in place risk rating — necessary, if so what action is to Completed rating now — H,
H, M, L? be taken by whom and by when? State the date M, L?
See Below completed and See Below
sign.
Exposure to COVID-19 Everyone on site. Anyone feeling unwell or has someone in their H Individual risk assessments carried ST M

The virus is spread in minute water
droplets that are expelled from the
body through sneezing, coughing,
talking and breathing.

The virus can be transferred to the
hands and from there to surfaces. It
can survive on surfaces for a period
after transfer (depending on such
things as the surface type, its
moisture content and temperature).

General transmission
may occur:

Through close contact
between staff, pupils
and visitors and
touching contaminated
surfaces.

household who is unwell informed not to attend
school.

Social distancing maintained wherever possible
between all adults on site (2m) and between
pupil groups (1m where possible) and between
adults and pupils (2m)

Frequent handwashing promoted through Form
Period, PSHE lessons and signage throughout
the building at entrances and exit of ‘Zones’ and
in toilets

Hand sanitiser available in classrooms, shared
spaces and entrance and exit points.
Throughout the day, surfaces that pupils touch
will be cleaned.

Disposable tissues available in classrooms.
Bins for tissues emptied at least once a day.
Staff, parents and visitors informed of the
measures in place to reduce transmission.
Control of Substances Hazardous to Health
(COSHH) assessment has been undertaken for
hand sanitiser and cleaning materials.
Cleaning schedules have been reviewed and
now incorporate a whole day rota for the
cleaning of surfaces, toilets and classrooms
throughout the day.

Stocks of sanitiser, soap and tissue are
adequate and a reliable replenishment scheme
is in place.

All bins in classrooms have been replaced with
foot operated pedal bins.

Signage has been placed around the school for
hygiene and social distancing.

out for staff at higher risk.
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What are the hazards? Who might be What are you already doing? What is the What further action, if any, is Action What is the risk
harmed and how? List the control measures already in place risk rating — necessary, if so what action is to Completed rating now — H,
H, M, L? be taken by whom and by when? State the date M, L?
See Below completed and See Below
sign.
Exposure to COVID-19 Everyone on site. One-way circulation routes in the Science M L

The virus is spread in minute water
droplets that are expelled from the
body through sneezing, coughing,
talking and breathing.

The virus can be transferred to the
hands and from there to surfaces. It
can survive on surfaces for a period
after transfer (depending on such
things as the surface type, its
moisture content and temperature).

Site related
transmission may
occur:

Through close contact
between staff, pupils
and  visitors  and
touching contaminated
surfaces.

Building and areas of the School designated
Year Group Zones established and
communicated appropriately to staff and pupil
using signage, training and map cards.
Timetable and use of classrooms changed to
reduce movement around the building.
Organising classrooms and other rooms used
for learning to maintain space between pupils
and the teaching area.

Unnecessary items and those items hard to
clean removed from classrooms and learning
environments.

Thorough cleaning of rooms at end of the day.
Ventilation in the building maximised by opening
some or all windows (depending on room
temperature), doors or using ventilation units.
Visitors on site limited to essential visits only
and access to the site controlled by Reception.
Visitor instruction posted on entrances, the
School website and as a footer on School
emails.

The School’s risk Assessment is made
available to all stakeholders including visitors
on the School’'s website.

Visitor access points to the school site are
through controlled gates and signs are in place
to remind of the COVID-19 guidelines.

The times that visitors, suppliers, contractors,
external partners are on site have been
arranged to limit numbers on site at any one
time.

Fire safety procedures have been reviewed to
ensure that any measures put in place do not
compromise evacuation routes.

Ensure pupil groups and social distancing
maintained during fire drills. NOTE: in an
emergency social distancing will not apply.
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What are the hazards? Who might be What are you already doing? What is the What further action, if any, is Action What is the risk
harmed and how? List the control measures already in place risk rating — necessary, if so what action is to Completed rating now — H,
H, M, L? be taken by whom and by when? State the date M, L?
See Below completed and See Below
sign.
Exposure to COVID-19 Staff and pupils All pupils are allocated to Year Groups and Year M L

The virus is spread in minute water
droplets that are expelled from the
body through sneezing, coughing,
talking and breathing.

The virus can be transferred to the
hands and from there to surfaces. It
can survive on surfaces for a period
after transfer (depending on such
things as the surface type, its
moisture content and temperature).

Transmission

may

occur during learning

activities and
behaviour
management.

groups do not mix.

Groups use a Zone containing a number of
classrooms and outdoor areas throughout the
day. Other Year groups will not use rooms that
have been used by another Year group until that
room has been fogged with disinfectant.

This applies only to the School Hall,
Technology Workshops, Computer Rooms,
Music Rooms and Art Room E26.

Designated ‘specialised’ teaching rooms have
been identified for each Year Group.

Sixth Form Students will have a designated area
for Free Periods and Study Periods and will be
expected to observe the same hygiene
standards as during lessons, with tables and
chairs being wiped with a disinfectant wipe
before sitting down.

Sharing of stationary and other equipment
prevented between pupils, unless the exchange
is one-way (such as distributing handouts) or it
has been treated with disinfectant or
quarantined for 72 hours.

Teachers may hand out books and photocopies
to pupils, but not collect materials from pupils
unless essential and proper quarantine
arrangements (left untouched for a minimum of
thre days) are in place.

Practical lessons — equipment to be cleaned
(washed or wiped using disinfected wipes) after
use and the surrounding areas cleaned between
uses by Year groups.

Pupils and Staff will wear Face Coverings in
communal areas, such as corridors.

Sixth Form students will be expected to wear a
face covering anywhere within the Sixth Form
Zone, expect when seated at a table.

Unless necessary (to ensure safety) actions
taken for behaviour management will not involve
touching a pupil.

The Behaviour Management Policy reflects the
expectations of pupil behaviour to prevent
spreading the virus.
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What are the hazards? Who might be What are you already doing? What is the What further action, if any, is Action What is the risk
harmed and how? List the control measures already in place risk rating — necessary, if so what action is to Completed rating now — H,
H, M, L? be taken by whom and by when? State the date M, L?
See Below completed and See Below
sign.
Exposure to COVID-19 Staff and pupils Dining Hall facilities are limited to three Year H M

The virus is spread in minute water
droplets that are expelled from the
body through sneezing, coughing,
talking and breathing.

The virus can be transferred to the
hands and from there to surfaces. It
can survive on surfaces for a period
after transfer (depending on such
things as the surface type, its
moisture content and temperature).

Transmission may
occur through sharing

spaces and equipment.

groups per lunch time, with designated times for
each group. Dining Hall meals will be of the
‘Grab and Go’ style.

Breaktime service in the Dining Hall is
suspended.

WHSB pupils and staff must not use the WHSG
Coffee Hut.

Each Year Group has a designated outdoor play
area and eating area, with defined access
routes to avoid crossing zones.

Preventing toilets from becoming crowded by
managing numbers accessing them at any one
time Queuing points are indicated by foot marks
on the floor outside toilets. Urinals are blocked
off and signs produced to ask that the toilet lid is
shut before flushing. This includes both staff
toilets and those used by pupils. Duty staff and
cleaners will inspect the toilets at
breaktime/lunchtime and throughout the day
Staggered use of staff rooms and offices to
reduce contact within the staff group. Staff
observe the capacity indicated on the doors of
communal spaces and offices.

Access to shared facilities such as Tea, coffee
and fridges is restricted, with staff asked to bring
a packed lunch and ‘flask’ style mug, along with
their individual tea/coffee/milk etc.

Storerooms and cupboards accessed by one
person at a time.

Tasks organised so that the shared use and
passing of work equipment is limited. Work
equipment to be cleaned (as previously noted)
before and after use.

Contractors delivering services using school
facilities, such as catering and cleaning asked to
provide copies of their risk assessment for
managing exposure to COVID-19.

Hand driers in Toilets have been replaced with
paper towel dispensers.
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Exposure to COVID-19

The virus is spread in minute water
droplets that are expelled from the
body through sneezing, coughing,
talking and breathing.

The virus can be transferred to the
hands and from there to surfaces. It
can survive on surfaces for a period
after transfer (depending on such
things as the surface type, its
moisture content and temperature).

Staff and pupils.
Transmission may
occur when cleaning
areas that have been
used by staff and

pupils.

PPE provided to cleaning staff (such as
disposable gloves, disposable apron, uniform
and face masks)

Training provided to cleaning staff.

Staff involved in cleaning instructed on the safe
“donning and doffing” of PPE.

Stocks of PPE have been secured and a
reliable system is set-up for replenishment.

ST M

Staff and casualty.
Transmission may
occur when providing
First Aid

Wash/sanitise hands before and after treating a
casualty.

Wear disposable gloves, disposable apron, fluid
resistant surgical mask and eye protection
where there is a risk of respiratory droplets
splashing into the eyes due to repeated
coughing or vomit.

If CPR is required an ambulance should be
telephoned and those administering CPR should
use compression only CPR until the ambulance
arrives.

If a decision is made to perform mouth-to mouth
ventilation, use a resuscitation face shield where
available.

First aiders instructed on the safe
“donning and doffing” of PPE.

ST M

Resuscitation Council UK Statement:

It is likely that a child having an out-of-hospital cardiac arrest will be known to the School. We accept that doing rescue breaths will increase the risk of transmitting the
COVID-19 virus, either to the rescuer or the child. However, this risk is small compared to the risk of taking no action as this will result in certain cardiac arrest and the

death of the child.

Stalff

Transmission may
occur when
supervising pupils
taken ill with

symptoms of COVID19
and need direct
personal care until they
return home.

. Increase ventilation in the room if possible.

. PPE provided for supervising adult:

. Fluid resistant surgical mask if a 2-metre
distance cannot be maintained.

. Where contact with the pupil is needed:
Fluid resistant surgical mask, disposable
gloves and disposable apron.

. Stocks of PPE have been secured and a
reliable system is set-up for replenishment.

. Supervising adult instructed on the safe
“donning and doffing” of PPE.

. First aiders are used for supervision to
reduce the numbers of staff who have
access to PPE.

Risk Rating

The risk rating is used to prioritise the action required. Deal with those hazards that are high risk first.

Risk Rating Description Action Priority

High Where harm is certain or near certain to occur and/or major injury or ill-health could result Urgent action

Medium Where harm is possible to occur and/or serious injury could result e.g. off work for over 3 days Medium priority

Low Where harm is unlikely or seldom to occur and/or minor injury could result e.g. cuts, bruises, strain No action or low priority action
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6. Assessment

Signature of Assessor(s): K Mumford Signature of Line Manager:
Print Name: Print Name:
Date Assessed: 29 October 2020 Review Date: 29 December 2020

7. Communication and Review
This risk assessment should be communicated to all employees and relevant persons who may come into contact with the hazards being assessed. The assessment
must be reviewed annually or following a significant change, accident or violent incident.



